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Job Description
	Position
	  Manager – IT

	Employment type
	Full time

	Location
	Mumbai

	Reporting to
	Head - Finance, IT and Procurement

	How to apply
	https://icicifoundation.org/careers/


ICICI Foundation for Inclusive Growth (IFIG) was founded by ICICI Group as a Public Charitable Trust with ICICI Bank as a ‘Settlor’ in early 2008 to carry forward its work to promote inclusive growth amongst low-income households.  The mission is to empower the poor to participate and benefit from the Indian growth process through integrated actions in the fields of primary health, elementary education, financial inclusion and sustainable livelihood.  This will be achieved through active collaboration with the government and independent organizations.

We are looking for a qualified Digital project manager. He will be responsible for the day-to-day management and smooth operation of various digital projects, including site launches, online tools, web applications and advertising campaigns.

We require a tech-savvy professional with an in-depth understanding of how technology can help us achieve our business goals. You should be methodical and have excellent time management skills. As a Digital project manager, you should also use your communication skills to collaborate effectively with various teams.

Ultimately, you should be able to manage and deliver our projects’ digital lifecycle within quality, time and budget requirements.

Responsibilities

· Provide end-to-end project management

· Scope project requirements and prepare budget

· Develop a detailed project plan and monitor progress

· Collaborate with internal teams to design, develop and implement digital projects

· Deliver projects on time ensuring quality standards are met

· Develop support documentation including risk logs and requirement specifications

· Monitor and report on Google Analytics metrics

· Communicate with the team and ensure all members are on board with delegated tasks

· Highlight potential risks or malfunctions and act proactively to resolve issues

· Seek opportunities for improvement and suggest new projects

Requirements

· Proven work experience as a Digital project manager

· Hands on experience with project management software, like MS Project and AtTask

· Familiarity with Content Management systems and HTML/CSS

· Solid technical background with an ability to address accessibility and compatibility issues

· Excellent organization and time management skills

· Communication and team management skills

· BSc in Computer Science, Digital Marketing or relevant field

