ICICI Foundation for Inclusive Growth

Job Description
Consultant Faculty – Home Health and AID
Reporting to: Centre Head

Role and Responsibilities

General
· Adhering to the training schedule and ensuring imparting of quality training as per defined parameters and scheduled timelines, comprising of the following:
· Ensure that the Code of Conduct is duly administered and adhered to

· Ensure maintenance of day wise module and curriculum of each courses/trades and daily log for the course being conducted and the same to be displayed in the classroom

· Ensure maintenance of attendance sheet for each training session in the prescribed format

· Ensure timely feedback to training coordinator with regards to the training

· Provide continuous guidance and mentoring to trainees

· Ensure timely availability of training materials / consumables / tool kits at the site of the trainings

· Ensure timely reports, success stories, best practices, write ups for newsletter  and any other required communication 

· Submission of MIS as per the agreed calendar

· Manage the evaluation and certification process for the candidates upon completion of training
· Sourcing of trainees for each batch well in advance with adequate applications in the pipeline for at least one additional batch. This will comprise of the following:
· Conduct sourcing activities by exploring all sourcing channels like catchment areas, educational institutions, employment exchanges, ICICI Group references, etc. 

· Ensure updated sourcing collaterals are available at the required times in adequate numbers 

· Documentation of sourcing activities including filling in of application forms and other required pre training activities 

· Placement of candidates in coordination with the Centre Head & Central Placement team. This will comprise of the following:

· Preparation of trainees’ CVs
· Identifying potential employers and relationship building and maintenance

· Handholding of trainees after placement

· Any other administration duty assigned from time to time by Centre Head

Trade specific

Conduct training for Home Health and AIDE course. This will include the following modules:
· Life Skills

· Etiquette and Grooming

· Basic English

· Customer Service

· Basic Computers

· Financial Literacy

· Introduction on how to help clients in their daily personal tasks.

· Train to provide basic health related services according to a client’s needs, such as checking vital signs of administering prescribed medication at scheduled times. 

· To provide companionship to an aged/ ailing client.

· To keep all medical records of client properly

· To record changes in client’s health condition and inform if asked by Doctors or nurses

· To train to work cordially with therapists and other medical staff

· To train in some basic exercise.

· To train CPR and such other critical support

· To change bandages, dressings, help with braces or artificial limbs

· To train them to train families to take care of patients.

· Train to monitor patient condition. (physical, mental, Input, Output exercise)

· Train to maintain a safe secure and healthy patient environment.  
